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Small Business Tax Checklist

Mark items that apply to your situation.

Entity formation documents, EIN, ownership changes and prior federal and state returns.

Year-end profit and loss, balance sheet and general ledger.

Reconciled bank, credit card and loan statements; merchant processing reports.

Sales, invoices, receivables, bills and unpaid obligations.

Inventory counts and valuation; equipment and property purchase or sale records.

Payroll reports, employment tax filings, W-2 and contractor payment records.

Sales tax filings, tax payments and correspondence from tax agencies.

Owner contributions, distributions, loans and reimbursed expenses.

Confirm filing responsibilities and due dates with your preparer for your entity type.

General information only. Not individualized tax or legal advice. Requirements vary; not every item applies. Use a secure method to share sensitive
records.

Official reference: https://www.irs.gov/publications/p583
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